VENUEGATHER

Venue Tour Checklist

Touring venues is where your options get real. This free Venue Tour Checklist helps you
compare spaces side by side, ask better questions, and keep track of the details that
affect price, fit, and logistics before you decide who to book.

A free guide from VenueGather. We help people plan events and get matched, at no cost, with
venues near them. We are not a venue or event operator. Learn more at venuegather.com.
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What thisfree venuetour checklist helpsyou do

When you visit a venue, it is easy to focus on the pretty parts and forget the questions that affect your
budget, timeline, and guest experience. This downloadable checklist gives you one place to track
what you saw, what was included, and what still needs to be confirmed in writing.

Use the download button on this page to print it, save it to your phone, or bring one copy for each
venue you tour. It works for weddings, quinceafieras, corporate events, birthday parties, religious
celebrations, cultural events, and other private gatherings.

It helps you compare venues on the details that matter most, including: - guest count and room layout
- ceremony, reception, meeting, or party flow - parking, transit, and accessibility - catering rules and
bar policies - setup, cleanup, and staffing - venue rental fees, deposits, and possible extra charges -
rain plans, backup spaces, and timing limits - what the venue says verbally versus what you later
confirm in writing

If you are still narrowing down options, you can also get free help finding spaces that fit your city,
event type, and guest count at Get matched.

What'sinside the checklist

The checklist is designed to be practical, not decorative. It focuses on the questions hosts usually
wish they had asked before paying a deposit.

Inside, you will find space to note: - venue name, address, contact person, and tour date - your event
date, guest count, and event type - indoor and outdoor spaces you are considering - capacity for
seated meals, dancing, ceremony setups, presentations, or lounge areas - what is included, such as
tables, chairs, linens, lighting, AV, bridal or family suites, security, or cleanup - food and beverage
rules, preferred vendor lists, outside vendor policies, and kitchen access - timing details, such as
load-in, setup, event end time, and overtime fees - accessibility questions for older guests, children,
and guests with disabilities - restrooms, power access, climate control, acoustics, and noise limits -
payment terms, cancellation terms, and deadlines to hold or book the space

There is also room for your own notes, photos, and follow-up questions. That matters because two
venues can look similar in pictures but feel very different once you walk through the entrance, check
the parking situation, hear the room acoustics, or ask about hidden costs.

For budget planning, remember that venue pricing can vary widely by city, season, day of week,
guest count, and what is included. For example, a simple private room rental may start in the low
hundreds, while a full-service wedding or large cultural celebration venue can run into the thousands.
Those are examples, not quotes. The real number depends on the date, the city, the guest count, and
what's included. Before you book, confirm all fees in writing, including service charges,
food-and-beverage minimums, deposits, overtime, and cancellation terms.

If you want help thinking through costs before you tour, see How to set an event venue budget.
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How to useit on every tour

Bring the checklist to every walkthrough so you can compare venues fairly. Try to tour with the same
decision criteria each time, even if the style of the spaces is completely different.

A simple way to use it: 1. Fill in your basics before the tour, including expected guest count, preferred
date, and event type. 2. During the tour, mark what you actually see, not just what is promised
verbally. 3. Ask follow-up questions about anything that affects flow, cost, or comfort. 4. Take photos
and label them right away so you remember which room is which. 5. After the tour, compare your
notes before paying a deposit. 6. Ask the venue to send written pricing and policies so you can verify
the final details.

As the host, you are the one choosing what works for your people, your traditions, and your budget. A
venue may be beautiful and still not be the right fit if the layout is tight, the timing is restrictive, the
food minimum is too high, or the backup plan is weak.

This is especially useful if you are planning from another city or from outside the United States. When
you cannot tour in person more than once, a checklist helps you stay organized and make sure the
venue answers the same questions each time. If you need help in your own language while
comparing options, VenueGather can help you get matched for free at Get matched.

Why comparing toursthisway can save you money and stress

Most booking regrets come from missed details, not from obvious ones. Hosts often remember the
view, the ballroom, or the garden, but forget to ask when setup starts, whether outside catering is
allowed, how many restrooms are nearby, or what happens if the event runs late.
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A checklist helps you catch the fine print early. That can protect you from surprises like: - extra rental
hours you did not budget for - a required vendor list that changes your catering cost - a
food-and-beverage minimum that is hard to meet for your guest count - limited parking or difficult
access for elders and families - sound restrictions that affect music, performances, or speeches -
weather backup plans that do not fit your ceremony or celebration style

The goal is not to make every venue tour feel complicated. It is to help you ask the right questions
once, write down the answers, and compare your options with confidence. Download the free

checklist using the button on this page, then bring it with you as you tour, compare, and decide who to
book.
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Common questions

Is the Venue Tour Checklist really free?

Yes. The checklist on this page is free to download and use. VenueGather's matching help is also
free to hosts.

Can | use this checklist for more than weddings?

Yes. It works for weddings, quinceafieras, corporate events, birthday parties, community events, and
cultural or religious celebrations. The questions are meant to help with venue fit, logistics, and cost no
matter what kind of event you are planning.
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Will the checklist tell me the final price of a venue?

No. It helps you track the questions that affect price, but venues set their own pricing and availability.
The real number depends on the date, the city, the guest count, and what's included. Any ranges
mentioned are examples, not quotes. Always ask for written pricing before paying a deposit.

What should I confirm in writing after a tour?

Confirm the date, spaces included, guest capacity, rental time, setup and cleanup windows, vendor
rules, food and beverage minimums, service charges, deposits, overtime, cancellation terms, and
anything the venue says is included. Verbal answers are helpful, but your final decision should be
based on written details.

VenueGather is a free matching service, not a venue, caterer, or event operator. We do not host events, set venue prices, or
guarantee that any venue is available on your date. The information here is general and educational, not legal or financial advice.
Costs vary by date, city, guest count, and what's included; the ranges shown are typical examples, not quotes. Always tour the
venue, confirm price, availability, and all terms in writing, and read the full contract before you pay a deposit.

VenueGather — free event-venue matching - venuegather.com - hello@venuegather.com Page 6



